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FOREWORD
In  a c c o rd a n c e  w ith  th e  p ro v is io n s  o f  C h a p te r  325 of th e  1924 L aw s, a n d  fo r  th e  in fo rm a tio n  a n d  g u id a n c e  o f th e  S ta te  d e p a r tm e n ts  a n d  in s titu tio n s , w e p re s e n t  th is  c la s s if ic a tio n  of a c c o u n ts , w h ic h  w ill b e  u se d  on a n d  a f te r  O c to b e r  1st, 1924 . T h is  c la s s if ic a tio n  h a s  b e e n  p r e p a r e d  a f t e r  v e ry  th o ro u g h  a n d  c a re fu l  s tu d y  o f th e  n e e d s  of M ississip p i a n d  a f te r  c o n su lta tio n  w ith  a n d  a ss is ta n c e  fro m  th e  h ig h e s t  a u th o r i t ie s  in  th e  U n ite d  S ta te s .
W e d es ire  to  a c k n o w le d g e  o u r  in d e b te d n e s s  to  H on . B a x te r  D u rh a m , S ta te  A u d ito r  of N o r th  C a ro lin a , a n d  h is  a b le  a c c o u n ta n t,  M r. O. F . G o d d a rd , a n d  to  H on . W . F . S m y th , S ta te  A c c o u n ta n t  o f V irg in ia , a n d  to  H on . W . F . W illo u g h b y , D ire c to r  o f th e  In s t i tu te  fo r  G o v e rn m e n t R e­se a rc h , W a sh in g to n , D. C., fo r  th e i r  g e n e ro u s  counsel.
G E O R G E  D. R IL E Y ,
S ta te  A u d ito r  a n d  C h ie f In sp e c to r .
H . S. M cC L E SK E Y , C. P . A .,
A ss is ta n t C h ie f In sp e c to r .
J a c k s o n , M iss. 
O c to b e r, 1924.
CLASSIFICATION OF ACCOUNTS PREFACE
T h e  p r im a ry  p u rp o se  o f a  s ta te  a c c o u n tin g  c la s s if ic a ­tio n  is to  fu rn is h  a d e q u a te  in fo rm a tio n  r e g a r d in g  e x ­p e n d itu re s  to  (1 ) T h e  S ta te  A u d ito r  a s  a  m e a n s  o f f isca l c o n tro l, (2 ) th e  b u d g e t  a u th o r i t ie s  a s  a  b a s is  fo r  a p p r o ­p r ia t io n  sc h e d u le s , a n d  (3 ) th e  s p e n d in g  a g e n c y  its e lf .
I t  is obv ious t h a t  if  a c c o u n ts  a re  c la ss if ie d  in  one w a y  b y  th e  s p e n d in g  ag e n c y , a n d  th e  L e g is la tu re  o r S ta te  A u d ito r  d e s ire s  in fo rm a tio n  d e v e lo p e d  a lo n g  an  e n tire ly  d if f e r e n t  m e th o d , d o u b le  w o rk  is  th e r e b y  p la c e d  on th e  sp e n d in g  a g e n c y . A lso , if  e a c h  s p e n d in g  a g e n c y  h a s  a  d i f f e r e n t  c la s s if ic a tio n  o r m e th o d  o f re c o rd in g  its  e x p e n d itu re s , th e  v a lu e  o f c o m p a riso n  is e n tire ly  lo st. E x p e n d itu re s  sh o u ld  be  u n ifo rm ly  c la s s if ie d  a n d  re c o rd e d  b y  e v e ry  s p e n d in g  a g e n c y , so th a t  th e  sam e  a c c o u n t in  e a c h  in s titu tio n , fo r  e x a m p le , w ill c o n ta in  th e  sam e  k in d  o f e x p e n d itu re s , th o u g h  th e  a m o u n ts  m a y  v a ry . I t  th e r e ­fo re  fo llo w s  t h a t  a  u n ifo rm  c la s s if ic a tio n  fo r  a ll  S ta te  a g e n c ie s  s p e n d in g  p u b lic  fu n d s  is a b so lu te ly  e s se n tia l if th e  S ta te  A u d ito r  is to  m a in ta in  th e  a c c o u n tin g  c o n tro l as c h a rg e d  u n d e r  th e  la w , a n d  th e  L e g is la tu re  is to  m a k e  a p ­p ro p r ia t io n s  in te ll ig e n tly  a n d  in  k e e p in g  w ith  th e  r e ­q u ire m e n ts  o f th e  s p e n d in g  a g en cy .
T h e  fo llo w in g  c la s s if ic a tio n  is fo r  use  b o th  b y  d e ­p a r tm e n ts  a n d  in s titu tio n s , th e  d is tr ib u tio n  o f e x p e n d i­tu re s  by  o b je c ts  b e in g  fo r  u se  b y  d e p a r tm e n ts ,  a n d  th e  d is tr ib u tio n  b y  fu n c tio n s  fo r  u se  b y  in s titu tio n s .
A lth o u g h , in s ti tu tio n s  m a k e  e x p e n d itu re s  w h ic h  a  d e p a r tm e n t  w o u ld  n e v e r  m a k e  (a n d  v ice  v e rs a )  tw o  c la s s if ic a tio n s  w o u ld  be  c o n fu s in g . O bv iously , su c h  d e ­p a r tm e n ts  a n d  in s ti tu tio n s  w ill ig n o re  th o se  a c c o u n ts  w h ic h  a re  u n re la te d  to  th e i r  ow n o p e ra tio n s .
I t  is n o t  p re s u m e d  t h a t  th is  c la s s if ic a tio n  w ill com ­p le te ly  s a tis fy  th e  in d iv id u a l n e e d s  o f a ll  th e  d e p a r tm e n ts  a n d  in s ti tu tio n s  w h ic h  sp e n d  S ta te  m o n ey . S u ch  a  ta s k  w o u ld  b e  h o p e le s s  a n d  im p o ssib le , fo r  if  c o n s id e ra tio n  w e re  g iv e n  to  ev e ry  p ro b le m  o f e a c h  o f th e s e  ag en c ie s , th e  c la s s if ic a tio n  w o u ld  fa l l  of its  ow n w e ig h t.—  5 —
R a th e r ,  a n  e f f o r t  h a s  b een  m a d e  to  s e t  up  a  u n ifo rm  c la ss if ic a tio n  w h ic h  w ill r e f le c t  b a s ic  in fo rm a tio n  r e ­q u ire d  fo r  a  b u d g e t  a n d  by  th e  le g is la tiv e  a u th o r it ie s ,  le a v in g  w ith  e a c h  d e p a r tm e n t  a n d  in s ti tu tio n  th e  r ig h t  to  e x p a n d  th e  c la s s if ic a tio n  as  its  n e e d s  d ic ta te . S u ch  ex ­p a n s io n  m ay  b e  c a r r ie d  on in d e f in ite ly  b o th  w ith  re s p e c t  to  b u d g e t  m a k in g  a n d  d e ta i le d  co st f ig u re s  w h ich  h a v e  no  p la c e  in  a  g e n e ra l  c la ss if ic a tio n . T h ese  d e ta i le d  f ig ­u re s  m a y  th e n  b e  p o s te d  in  su m m a ry  to  th e  a c c o u n ts  h e re  g iv en  a n d  re p o r te d  p e r io d ic a lly  to  th e  S ta te  A u d ito r  w ith o u t a d d it io n a l w o rk .
O ne of th e  c h ie f  a c c o u n tin g  p ro b le m s  a t  e a c h  in s ti­tu tio n  is  th e  d e te rm in a tio n  o f th e  co st o f  a  sp ec if ic  m a jo r  fu n c tio n  o r a c tiv ity . T h e  q u e s tio n  is n o t  so m u c h  “ H o w  m u c h  a re  w e s p e n d in g ? ” b u t  r a th e r ,  “ H o w  m u c h  d o es  it  co st to  o p e ra te  o u r  fa rm , fo r  e x a m p le , a n d  ea c h  o f  th e  o th e r  a c tiv itie s  in  w h ic h  w e a re  e n g a g e d ? ”
In s ti tu tio n s  a r e  u n lik e  d e p a r tm e n ts ,  a n d  w h e th e r  e d ­u c a tio n a l, e le e m o sy n a ry  o r c o r re c tio n a l,  th e y  h a v e  c e r­ta in  fu n c tio n s  in  com m on . S ev e ra l c la sses  o f in s titu tio n s , su ch  a s  h o s p ita ls  fo r  th e  in sa n e , h a v e  id e n tic a l  fu n c tio n s  sin ce  th e  o rg a n iz a t io n  a n d  u n d e r ly in g  p u rp o se  a re  th e  sam e . F o r  t h a t  re a so n , i t  is p o ss ib le  to  c la ss ify  d e f in ite ly  th e  se v e ra l a c tiv it ie s  o f a ll th e  in s titu tio n s .
T h e re  is no  p o in t  in  c la ss ify in g  th e  fu n c tio n s  o f  d e ­p a r tm e n ts  since  e a c h  b u re a u  o r d iv ision  n o rm a lly  c o r re s ­p o n d s  to  a  fu n c tio n . I t  is obv ious t h a t  th e  fu n c tio n s  of e a c h  d e p a r tm e n t  a re  u n re la te d .  T h e  lis t  o f in s ti tu tio n a l fu n c tio n s  is s e t  d o w n  a r b i t r a r i ly  a n d  n o t  in  o rd e r  o f im ­p o r ta n c e . F o r  e x a m p le , in  th e  e d u c a tio n a l in s titu tio n s , th e  co st o f  in s tru c tio n  (N o. 9) is o f  o u ts ta n d in g  im p o r­ta n c e  ; in  th e  h o s p ita ls  fo r  th e  in sa n e , h o w e v e r , th e  co st o f su b s is te n c e  (N o. 2) d o u b tle ss  re c e iv e s  f i r s t  c o n s id e ra ­tio n , a n d  so on fo r  e a c h  c la ss  o f  in s titu tio n s .
Som e in s ti tu tio n s  w ill h a v e  c e r ta in  o f  th e s e  fu n c ­tio n s  w h ile  o th e rs  w ill h a v e  d if f e r e n t  ones. N o s in g le  in ­s t i tu tio n  w ill h a v e  a ll  tw e lv e  fu n c tio n s ;  b u t  th e y  w ill, a s  s ta te d ,  ig n o re  th o s e  a c c o u n ts  w h ic h  a re  u n r e la te d  to  th e i r  ow n o p e ra tio n s .
—  6 —
Classification of Accounts
GROUP HEADINGS.
1. ASSETS.
11. C ash .
12. A c c o u n ts  R ece iv ab le .
13. N o te s  R ece iv ab le .
14. In v e n to ry  A cco u n ts .
15. In v e s tm e n ts .
16. F ix e d  A sse ts .
17. D e fe r re d  E x p e n se s
18.
19.
2. LIABILITIES.
21. A cco u n ts  P a y a b le .
22. N o te s  P a y a b le .
23. A c c ru e d  E x p en ses .
24. D e fe r re d  L iab ilitie s .
25. R ese rv es .
26. C a p ita l A cco u n ts .
27.
28.
29.
— 7
GROUP HEADINGS.
3. REVENUES.
31. S a les.
32. O th e r  R ev en u e .
33. T u itio n  a n d  F ees.
34. B o a rd .
35. A p p ro p r ia tio n s .
36.
37.
38.
4. OPERATING EXPENSE.
41. P e rs o n a l  S erv ice  (S a la r ie s , W a g e s  a n d
42 . S u p p lie s  a n d  M a te r ia ls .
43. P o s ta g e , T e le p h o n e  a n d  E x p re ss .
44. T ra v e lin g  E x p en se .
45 . P r in t in g ,  B in d in g  a n d  P u b lic ity .
46. A u to s  a n d  T ru c k s  ( U p k e e p ) .
47. L ig h t, P o w e r  a n d  W a te r .
48. R e p a irs .
49. In te re s t .
50. In s u ra n c e  a n d  B o n d in g .
51. S ta te  A id .
52. M isce llan eo u s  O b lig a tio n s .
53. G e n e ra l  E x p e n se s .
54.
55.
—  8
DETAILED CLASSIFICATION.
1. ASSETS.
11. C A SH .
1101. Im p re s t  C ash .1102. G e n e ra l C ash , (U n d e p o s ite d  F u n d s )1103. D e p o s ito ry .1 1 0 4 .  ________________ B a n k .1 1 0 5 .  ____________________B an k .
1106.
1107.
12. A C C O U N T S  R E C E IV A B L E .
1201. A c c o u n ts  R ece iv ab le  (C o n tro l) .1202. S u n d ry  D e b to rs , A d v a n c e s , e tc .1203. D ep o s its  on C o n tra c t.1204 . F r e ig h t  A d ju s tm e n t A cco u n t.1205.
1206.
13. N O T E S  R E C E IV A B L E .
1301. N o te s  R ec e iv a b le  (C o n tro l) .
1302.
1303.
14. IN V E N T O R Y  A C C O U N T S  (A t C o s t) .
1401 . S u p p lie s  a n d  M a te r ia ls .
1402.
1403.
— 9 —
DETAILED CLASSIFICATION.
15. IN V E S T M E N T S .
1501. L ib e r ty  B onds.
1502. V ic to ry  B onds.
1503. W a r  S av in g s  S tam p s .
1504 . O th e r  In v e s tm e n ts .
1505.
1506.
16. F IX E D  A SSETS.
1601. L an d .
1602 . B u ild in g s .
1603 . M ac h in e ry .
1604. S h o p  E q u ip m e n t a n d  T ools.
1605. A u to s  a n d  T ru c k s .
1606. O ffice  F u r n i tu r e  a n d  F ix tu re s .
1607. L e a se h o ld .1608. O rg a n iz a tio n  E x p en ses .
1609. G ood W ill.
1610. In s t i tu t io n a l  F u r n i tu r e  a n d  F ix tu re s .
1611. D in in g  R oom  a n d  K itc h e n  E q u ip m e n t.
1612. B e d d in g  a n d  L inens.
1613 . L a u n d ry  E q u ip m e n t.
1614. M ed ica l a n d  S u rg ic a l E q u ip m e n t.
1615. L a b o ra to ry  E q u ip m e n t.
1616 . C lass  R oom  a n d  T e a c h e rs  E q u ip m e n t.
— 10 —
DETAILED CLASSIFICATION.
F IX E D  A SSE T S (C o n tin u e d )
1617. L ib ra ry  E q u ip m e n t a n d  S to ck .
1618 . M u seu m  E q u ip m e n t a n d  S to ck .
1619 . R e c re a tio n a l E q u ip m e n t.
1620. C o n s tru c tio n  E q u ip m e n t.
1621. F a rm  a n d  D a iry  E q u ip m e n t.
1622. L iv esto ck .
1623. R e f r ig e ra t io n  E q u ip m e n t.
1624. P o w e r  a n d  H e a tin g  P la n t  E q u ip m e n t.
1625. P lu m b in g  E q u ip m e n t.
1626. E le c tr ic a l  E q u ip m e n t.
1627 . G e n e ra l E q u ip m e n t.
1628. W a lk s  a n d  P a v e m e n t— C o n s tru c tio n .
1629. S e w e rs  a n d  D ra in s— C o n stru c tio n .
1630. R o a d s— C o n stru c tio n .
1631. B r id g e s— C o n s tru c tio n .
1632.
1633.
1634.
17. D E F E R R E D  E X P E N S E S .
1701. P r e p a id  In te re s t .
1702 . P r e p a id  R e n t.
1703. P r e p a id  T ax es .
1704 . P r e p a id  In su ra n c e .
1705. O th e r  P r e p a id  E x p en ses .
1706.
1707.
—  1 1  —
21. A C C O U N T S  P A Y A B L E .
2101 . A c c o u n ts  P a y a b le — T ra d e .
2102 . S u n d ry  C re d ito rs .
2103 . D ep o sits , C u sto m ers , S tu d e n ts , e tc .
2104 .
2105 .
22. N O T E S  P A Y A B L E .
2201 . N o te s  P a y a b le — B an k s.
2202 . N o te s  P a y a b le — T ra d e .
2 2 0 3 . N o te s  P a y a b le — S u n d ry .
2204 . T ra d e  A c c e p ta n ce s .
2205 . N o te s  R ece iv ab le  D isc o u n te d .
2206.
2207 .
23 . A C C R U E D  E X P E N S E S .
2 301 . A c c ru e d  T ax es .
2302 . A c c ru e d  R en t.
2303 . A c c ru e d  In te re s t .
2304 . A c c ru e d  P a y  R oll a n d  S a la r ie s .
2305 . A c c ru e d  C om m issions.
2306 . A c c ru e d  In su ra n c e .
2307 . A c c ru e d  E x p en ses , M isc.
2308 .
2309.
DETAILED CLASSIFICATION.
2. LIABILITIES.
—  12 —
24. D E F E R R E D  L IA B IL IT IE S .
2401 . N o tes  P a y a b le — L o n g  T im e.
2402 . L a n d  C o n tra c ts  P a y a b le .
2403 . M o rtg a g e s  P a y a b le .
2404 . B o n d s— (sp e c ify  is su e ) .
2405 .
2406 .
25 . R E SE R V E S.
2501 . R ese rv e  fo r  B a d  D eb ts .
2502 . R ese rv e  fo r  D e p re c ia tio n — B u ild in g s .
2503 . ” ” ”  — M a c h in e ry .
2 504 . ” ”  ”  — S h o p  E q u ip m e n t
a n d  T ools.
2505 . R ese rv e  fo r  D e p re c ia t io n — A u to s  a n d  T ru c k s .
2506 . ” ” ”  — O ffice  F u r n i tu re
a n d  F ix tu re s .
2507 .
2508.
26. C A P IT A L  A C C O U N T S .
2601 . C a p ita l  S to ck — C om m on.
2602 . C a p ita l  S to ck — P re f e r r e d .
2603 . P a r tn e r s h ip  A cco u n t.
2604 . P a r tn e r s h ip  A cco u n t.
2605 . E n d o w m e n t.
2606 . E n d o w m e n t.
2607 . P r o f i t  a n d  Loss— ( C u r r e n t ) .
2608 .
2609 . S u rp lu s  o r N e t W o rth .
2610 .
2611 .
DETAILED CLASSIFICATION.
—  13 —
DETAILED CLASSIFICATION.
3. REVENUES.
31. SA LES.
3101 . C o tto n .
3102 . C o tto n  S eed .
3103 . O th e r  F a rm  P ro d u c ts .
3104 . D a iry  P ro d u c ts .
3105 . O th e r  P ro d u c ts .
3106.
3107 .
32. O T H E R  R E V E N U E S .
3201 . In te r e s t  E a rn e d .
3202 . D isco u n t E a rn e d .
3203 . C h a rg e d -o ff  A c c o u n ts  C o llec ted .
3204 . J u n k  Sold .
3205.
3206.
33. T U IT IO N  A N D  FE E S.
3301 . T u itio n  S tu d e n ts , e tc .
3302. F ees , S tu d e n ts , e tc .
3303 .
3304 .
34 . B O A R D .
3401 . B o a rd , S tu d e n ts , e tc.
3402 .
3403.
— 14 —
DETAILED CLASSIFICATION.
3 5. A P P R O P R IA T IO N S .
3501 . S ta te  A p p ro p r ia tio n s .
3502.
3503 . G ifts  a n d  D o n a tio n s .
3504 .
3505 . F e d e ra l  G r a n t .
3506 .
— 15 —
DETAILED CLASSIFICATION.
4. OPERATING EXPENSES.
(Distribution of Accounts by Objects.)
41. P E R S O N A L  S E R V IC E  (S a la r ie s , W a g e s  a n d  F e es.)
4 101 . E x e c u tiv e  S a la r ie s .
4102 . P ro fe s s io n a l a n d  T e c h n ic a l S a la r ie s .
4 103 . C le ric a l S a la r ie s .
4104 . In sp e c tio n a l S a la r ie s .
4105 . S u p e rv iso rs  S a la r ie s .
4106 . A u d itin g .
4107 . S k ille d  L a b o r.
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4110 . P e r  D iem s a n d  F ees .
4111 .
4112 .
42. S U P P L IE S  A N D  M A T E R IA L S  (C o n su m a b le ) .
4 201 . O ffice  S u p p lie s .
4202 . C le a n in g  a n d  H o u se h o ld  S u p p lie s .
4203 . F o o d , ( in c lu d in g  f r e ig h t ) .
4 204 . S ew in g  S u p p lie s  a n d  D ry  G oods.
4205 . L a u n d ry  S u p p lie s .
4206 . M ed ica l a n d  S u rg ic a l S u p p lie s .
4207 . D ru g s  a n d  M edic ines.
4208 . L a b o ra to ry  S u p p lie s  a n d  M a te r ia ls .
4209 . C lass R oom  a n d  T e a c h e rs  S u p p lie s .
4210 . L ib ra ry  S u p p lie s .
4211 . M u seu m  S u p p lie s .
4212 . R e c re a tio n a l S u p p lie s .
4 2 1 3 . B o ta n ic a l a n d  G ro u n d s  S u p p lie s .
—  16 —
DETAILED CLASSIFICATION.
S U P P L IE S  AND M A TER IA LS (C ontinued).
4 214 . F a rm  a n d  D a iry  S u p p lie s .
4215 . F o ra g e  a n d  S u p p lie s  fo r  A n im a ls .
4216 . S h o p  S u p p lie s  a n d  M a te r ia ls .
4217 . Ice  a n d  o th e r  R fr ig e ra t io n  S u p p lie s .
4 218 . P o w e r  a n d  H e a tin g  P la n t  S u p p lie s .
4 219 . P lu m b in g  S u p p lie s  a n d  M a te r ia ls .
4 2 2 0 . E le c tr ic a l  S u p p lie s  a n d  M a te r ia ls .
4221 . G e n e ra l S u p p lie s  a n d  M a te r ia ls .
4222 . W e a r in g  A p p a re l  ( P u r c h a s e d ) .
4223 . F u e l (G as, W o o d , K in d lin g , C o k e ) .
4224 . C oal ( in c lu d in g  f r e ig h t ) .
4225 . D in in g  R oom  a n d  K itc h e n  S u p p lie s .
4226 .
4227 .
43. P O S T A G E , T E L E P H O N E  A N D  E X PR E SS.
4 3 0 1 . P o s ta g e .
4 302 . T e le p h o n e  a n d  T e le g ra p h .
4 303 . E x p re ss , D ra y a g e  a n d  F re ig h t .
44 . T R A V E L IN G  E X P E N S E .
4401 . H o te l a n d  M eal.
4402 . R a ilro a d  a n d  o th e r  F a re s .
4403 . M ileag e  A llo w a n c e .
4404 .
4405 .
45 . P R IN T IN G , B IN D IN G  A N D  P U B L IC IT Y .
4501 . P r in t in g — S ta tio n e ry , O ffice  F o rm s , a n d  S m all 
Jo b s .
4502 . P r in t in g — A n n u a l R e p o rts , C a ta lo g u e s , B u l­
tin s , e tc .
—  17
DETAILED CLASSIFICATION.
PR IN T IN G , B IN D IN G  AND PU B L IC IT Y . (C ontinued).
4503 . P r in t in g — P u b lic  L aw s, D ec isio n s a n d  L e g a l R e p o rts .
4504 . M u ltig ra p h in g  a n d  M im e o g ra p h in g .
4 505 . P h o to g ra p h in g  a n d  B lu e -P rin tin g .
4 506 . E n g ra v in g , L ith o g ra p h in g  a n d  E m b o ssin g ,
4507 . B in d in g — R e p o rts , P u b lic a tio n s , e tc .
4508 . P u b lic a tio n  o f N o tices  a n d  A d v e rtis in g .
4509 .
46. A U T O S  A N D  T R U C K S.
4601 . A u to s  a n d  T ru c k s , U p k e e p .
4602 . A u to s  a n d  T ru c k s , T ires .
4603 . A u to s  a n d  T ru c k s , G as a n d  O il.
47 . L IG H T , P O W E R  A N D  W A T E R .
4701 . L ig h t, P o w e r  a n d  W a te r ,  (F urn ish ed  U n d e r  
C o n t r a c t ) .
4702 .
48 . R E P A IR S .
4 801 . R e p a irs  to  E q u ip m e n t a n d  F ix tu re s .
4802 . R e p a irs  to  B u ild in g  a n d  S tru c tu re s .
4803 .
4804 .
49 . IN T E R E S T .
4901 . In te r e s t  on T e m p o ra ry  L o an s .
4 9 0 2 . In te r e s t  on P u b lic  D eb t.
4903 .
4904 .
DETAILED CLASSIFICATION.
50. IN S U R A N C E  A N D  B O N D IN G .
5001. F ire  In su ra n c e .
5002 . C a su a lty  In su ra n c e .
5003. B ond  P re m iu m s.
5004.
5005.
51 . S T A T E  A ID .
5101 . S u b s id ie s  a n d  C o n tr ib u tio n s  (sp e c ify  e a c h ) .
5102.
52 . M IS C E L L A N E O U S  O B L IG A T IO N S .
5201 . P e n s io n s  a n d  R e tire m e n t S a la r ie s .
5202 . In d e m n itie s  a n d  A w a rd s .
5203. R e fu n d s .
5204 . R e w a rd s .
5205 .
5206.
5 3 . G E N E R A L  E X P E N S E S .
5301 . O ffice  S erv ice , (T o w e ls , D rin k in g  W a te r ,  e tc .)
5302. R en t, B u ild in g s , O ffices  a n d  L an d .
5303 . R e n t of E q u ip m e n t.
5304 . O u ts id e  L a u n d e r in g  a n d  C lean in g .
5305 . M isce llan eo u s  E x p en se .
5306.
5307.
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GROUP HEADINGS.
1. O F F IC E  A N D  A D M IN IS T R A T IO N .
2. SU B S IS T E N C E .
3. H O U S E K E E P IN G .
4. L A U N D E R IN G .
5. M E D IC A L  A N D  S U R G IC A L  C A R E .
6. N U R S IN G  A N D  A T T E N D A N C E .
7. L IG H T , H E A T , P O W E R  A N D  W A T E R .
8. C A R E  O F  B U IL D IN G S , G R O U N D S  AND E Q U IP ­M E N T .
9. IN S T R U C T IO N A L .
10. R E C R E A T IO N A L .
11. A R G R IC U L T U R A L .
12. M A N U F A C T U R IN G .
— 20 —
1. O F F IC E  A N D  A D M IN IS T R A T IO N .
4101 . E x e c u tiv e  S a la r ie s .
4 103 . C le rica l S a la r ie s .
4104 . In sp e c tio n a l S a la r ie s .
4106 . A u d itin g .
4 109 . C o m m u ta tio n .
4 1 1 0 . P e r  D iem  a n d  F e e s .
4 201 . O ffice  S u p p lie s .
4301 . P o s ta g e .
4302 . T e le p h o n e  a n d  T e le g ra p h .
4303 . E x p re ss , D ra y a g e  a n d  F r e ig h t .
4401 . H o te ls  a n d  M eals.
4402 . R a ilro a d  a n d  o th e r  F a re s .
4403 . M ileag e  A llo w a n c e .
4 5 0 1 . P r in t in g — S ta tio n e ry  a n d  O ffice  F o rm s.
4502 . P r in t in g — R e p o rts , B u lle tin s , e tc .
4504 . M u lt ig ra p h in g  a n d  M im e o g ra p h in g .
4 5 0 5 . P h o to g ra p h in g  a n d  B lu e -P rin tin g .
4507 . B in d in g — P u b lic a tio n s , R e p o rts , e tc .
4508 . P u b lic a tio n  o f N o tice s  a n d  A d v e r tis in g .
4601 . M o to r V eh ic le s— U p k e e p .
4901 . In te r e s t  on T e m p o ra ry  L oans.
5002 . C a su a lty  In su ra n c e .
5003 . P re m iu m s  on  O ffic ia l B onds.
5201 . P e n s io n s  a n d  R e tire m e n t S a la r ie s .
5203 . R e fu n d s .
5302 . R e n t o f  B u ild in g s , O ffice s  a n d  L a n d s .
5303. R e n t o f E q u ip m e n t.
5305 . M isce llan eo u s  E x p e n se .
DISTRIBUTION OF ACCOUNTS BY
—  21
DISTRIBUTION OF ACCOUNTS BY FUNCTIONS.
2. SU B SIST E N C E .
4105 . S u p e rv iso rs  S a la r ie s .
4107 . S k illed  L a b o r.
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4203 . F o o d .
4225 . D in in g  R oom  a n d  K itc h e n  S u p p lie s .
3 . H O U S E K E E P IN G .
4105 . S u p e rv iso rs  S a la r ie s  (M a tro n s , e tc .)
4108 . U n sk ille d  L a b o r  (M aid s , e tc .)
4109 . C o m m u ta tio n .
4202 . C le a n in g  a n d  H o u se h o ld  S u p p lie s .
4204 . S ew in g  S u p p lie s  a n d  D ry  G oods.
4217 . Ice  a n d  o th e r  R e f r ig e ra t io n  S u p p lie s .
4219 . P lu m b in g  S u p p lie s  a n d  M a te r ia ls .
4220 . E le c tr ic a l  S u p p lie s  a n d  M a te r ia ls .
4221 . G e n e ra l S u p p lie s  a n d  M a te r ia ls .
4222 . W e a r in g  A p p a re l .
4223 . F u e l (G as , W o o d , C oke a n d  K in d l in g ) .
4 . L A U N D E R IN G .
4105 . S u p e rv iso rs  S a la r ie s .
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4205 . L a u n d ry  S u p p lie s .5304. O u ts id e  L a u n d e r in g  a n d  C lean in g .
5. M E D IC A L  A N D  S U R G IC A L  C A R E .
4102 . P ro fe s s io n a l a n d  T e c h n ic a l S a la r ie s .
4109 . C o m m u ta tio n .4206 . M ed ica l a n d  S u rg ic a l S u p p lie s .4207 . D ru g s  a n d  M ed ic ines.4208 . L a b o ra to ry  S u p p lie s  a n d  M a te r ia ls .
—  22 —
DISTRIBUTION OF ACCOUNTS BY FUNCTIONS.
6. N U R S IN G  A N D  A T T E N D A N C E .
4102 . P ro fe s s io n a l a n d  T e c h n ic a l S a la r ie s  (N u rse s .)  
4105 . S u p e rv iso rs  S a la r ie s  (M a tro n s ) .
4108 . U n sk ille d  L a b o r  (A tte n d a n ts ,  J a n ito r s ,  e tc .)
4109 . C o m m u ta tio n .
7 . L IG H T , H E A T , P O W E R  A N D  W A T E R
4107 . S k ille d  L a b o r  (E n g in e e rs ) .
4108 . U n sk ille d  L a b o r  (L a b o re rs ) .
4109 . C o m m u ta tio n .
4218 . P o w e r  a n d  H e a tin g  P la n t  S u p p lie s .
4224 . C oal ( in c lu d in g  f r e i g h t ) .
4701 . L ig h t, P o w e r  a n d  W a te r  (F u rn is h e d  u n d e r  
C o n t r a c t ) .
8. C A R E  O F B U IL D IN G S , G R O U N D S & E Q U IP M E N T .
4105 . S u p e rv iso rs  S a la r ie s .
4107 . S k ille d  L a b o r.
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4 213 . B o ta n ic a l a n d  G ro u n d s  S u p p lie s .
4219 . P lu m b in g  S u p p lie s  a n d  M a te r ia ls .
4220 . E le c tr ic a l  S u p p lie s  a n d  M a te r ia ls .
4221 . G e n e ra l S u p p lie s  a n d  M a te r ia ls .
4801 . R e p a irs  to  E q u ip m e n t a n d  F ix tu re s .
4802 . R e p a irs  to  B u ild in g s  a n d  S tru c tu re s .
9. IN S T R U C T IO N A L .
4102 . P ro fe s s io n a l a n d  T e c h n ic a l S a la r ie s ,
4103 . C le rica l S a la r ie s .
4109 . C o m m u ta tio n .
4 110 . P e r  D iem  a n d  F ees .
4 204 . S ew in g  S u p p lie s  a n d  D ry  G oods.
—  23 —
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INSTRUCTIONAL. (Continued).
4208 . L a b o ra to ry  S u p p lie s  a n d  M a te r ia ls .
4209 . C lass  R oom  a n d  T e a c h e rs  S u p p lie s .
4210 . L ib ra ry  S u p p lie s .
4211 . M useum  S u p p lie s .
4216 . S hop  S u p p lie s  a n d  M a te r ia ls .
10. R E C R E A T IO N A L .
4105 . S u p e rv iso rs  S a la r ie s .
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4212 . R e c re a tio n a l S u p p lie s .
11. A G R IC U L T U R A L .
4105 . S u p e rv iso rs  S a la r ie s .
4107 . S k ille d  L a b o r.
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4 214 . F a rm  a n d  D a iry  S u p p lie s .
4 215 . F o ra g e  a n d  S u p p lie s  fo r  A n im a ls .
4 601 . M o to r V e h ic le s— U p k e e p .
4602 . M o to r V eh ic le s— T ires .
4603 . M o to r V h ic le s— G as a n d  Oil.
4801 . R e p a irs  to  E q u ip m e n t a n d  F ix tu re s .
4802 . R e p a irs  to  B u ild in g s  a n d  S tru c tu re s .
12. M A N U F A C T U R IN G .
4 105 . S u p e rv iso rs  S a la r ie s .
4107 . S k ille d  L a b o r.
4108 . U n sk ille d  L ab o r.
4109 . C o m m u ta tio n .
4216 . S h o p  S u p p lie s  a n d  M a te r ia ls .
4801 . R e p a irs  to  E q u ip m e n t a n d  F ix tu re s .
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